
A shortcut to the big picture...

Professional Team Calendaring
for Microsoft Outlook®

Exchange Central is an easy and effective group scheduling 
tool for Microsoft Outlook® users who are organizing 
employees, meeting rooms, company vehicles or any other type 

of resources.

» 	 Easy ‘Direct booking’ of employees and resources

» 	 Team oriented views providing the user with  
an optimal overview of many calendars

»	 ‘Drag and drop’ functionality - move or copy  
appointments between calendars

» 	Microsoft Outlook® ‘look and feel’

» 	View Presence information from e.g. Messenger

Exchange Central is a professional planning tool for the 
Microsoft Outlook® user who needs to manage and control 
many calendars.

Anyone who works within a team, creates plans or
books resources, will enjoy the benefits of Exchange
Central from day one.

Front desk view:
Fast search for colleagues providing both 
business card- and calendar information

Timeline view:
Effective planning using direct booking 
and ‘drag and drop’ of appointments

Week view: 
Intuitive and team oriented view providing 
optimal overview of many calendars
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Intu i t ive  Inter faces

3 steps to success
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Exchange Central
Timesaving Calendar Management Software
for Microsoft Outlook®, Exchange & Office 365

Add-On Products

Exchange Central

https://www.add-on.com/
https://www.add-on.com/
https://www.add-on.com/calendar-management-software/


Exchange Central provides you with a
shortcut to the big picture. Exchange
Central allows you to utilize your Microsoft
Outlook® platform more efficiently. Now
you will be able to accomplish essential
team planning and booking.

Exchange Central allows you to organize 
employees, colleagues, meeting rooms –  
any type of Exchange resource in the most 
efficient way!

Technical Information
Exchange Central and RealTime Service
supports Microsoft Outlook® 2010, 2013, 
2016, 2019 and Outlook for Office 365.
 
RealTime Service®

RealTime Service upgrades the built-in
update functionality within Exchange
Central to an automatic event driven
update service. With minimum impact
and maximum output, it removes all 
fears of outdated information.

Exchange Central will provide you with
essential functionality for your daily
booking and planning challenges such as:
 
» Enhanced planning and booking features using direct booking  
	 and ‘drag and drop’ functionality

» Intuitive and Team oriented views based on many Microsoft 
	 Outlook® calendars

» Overviews from one day to more than one year

» Create customized groups or rely on pre-defined distribution 
	 lists (create groups based on location, skills or departments etc.)

» Easy on-demand filtering and color coding

» Create time usage statistics and export these to Microsoft Excel®

» Be able to locate your colleagues instantly

» Support for Microsoft Outlook® permissions and private 
	 appointments

The ‘Direct booking’ and ‘Drag and drop’ of appointments are  
efficient planning features when scheduling employees and resources.

Add-On Products® is a world-
wide market leading provider of 
add-ons to Microsoft Outlook®, 

Exchange & Office 365. w w w . a d d - o n . c o m

Add-On Products® 
Roms Hule 8, 7100 Vejle, Denmark 

Europe
Phone:	 +45 7944 7000 
Fax: 	 +45 7944 7001
Email:     info@add-on.com

North America
Phone: 	 +1 (905) 655-9262
Email:     info@add-on.com 

Exchange Central
Improve your planning efforts with a group calendar

Be more efficient
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